
COUNTY OF MANITOWOC 
COUNTY CLERK 

1010 South 8th St., Ste. 115 
Manitowoc, WI  54220 

 
                           Jessica Backus                                                        Telephone:  (920) 683-4004 
                           Manitowoc County Clerk      Email: jessicabackus@manitowoccountywi.gov 

___________________________________________________________________________________________________________ 

 
Dear Candidate: 
 
Thank you for your interest in serving your county government by running for elected office. 
 
Attached is an elections packet, which we hope will prove to be a useful resource over the course 
of the coming months.  Included in the packet is information to help guide you through the 
election process, and forms that will need to be completed and filed with our office. 
 
As a candidate for public office, it is your responsibility to correctly fill out the appropriate forms 
and turn them in on time.  All election forms have instruction sheets.  We will be flexible when 
it comes time to turning them in if you tried to fill them out as best as possible.  However, missing 
deadlines will not be tolerated, and may result in disqualification from having your name on the 
ballot. No extensions are granted because in Wisconsin, election law is a serious matter.  
Furthermore, on many of the deadline dates, members of the public and local media inquire about 
who has filed, and potentially review campaign finance reports. 
 
Public service is an honorable pursuit and we are appreciative of your willingness to serve the 
people of Manitowoc County.  If you have any questions regarding the elections process, forms, 
campaign finance law, sign laws, deadlines, or anything else, do not hesitate to contact our office.  
If we don’t know the answer, we will find it. 
 
Good luck in the coming months. 
 
Respectfully, 

   
 Jessica Backus 

Manitowoc County Clerk 

mailto:jessicabackus@manitowoccountywi
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                                         2024 BALLOT ACCESS CHECKLIST 

FOR COUNTY SUPERVISOR CANDIDATES 

 
 

Each of the following forms must be completed and filed on time by a candidate for the office of County 

Supervisor or County Executive in order for the candidate’s name to be placed on the ballot at the 
February 20, 2024 Spring Primary and the April 2, 2024 Spring Election. 
 

The filing officer for County Supervisor is the County Clerk.  Candidates should contact their filing officer for 
further information or to obtain any of the necessary forms. 
 

 Complete and Submit a Campaign Registration Statement (Form CF-1) to the filing officer 
prior to raising or spending any funds, and no later than 5:00 p.m. on Tuesday, January 2, 
2024, or the candidate’s name will not be placed on the ballot. If the form is faxed or emailed, the 
original document must follow postmarked no later than January 2, 2024. Wis. Stat. §§ 8.10(5), 
8.30(2). 
 
➢ New Candidates 

File a campaign registration statement before campaign funds are collected or spent or 
before submitting nomination papers.  Wis. Stat. §§ 11.0202(1)(a), 11.0101(1).   

 
➢ Continuing Candidates 

Amend your current registration, indicating the office sought and the new primary and 
election dates.  Wis. Stat. §§ 11.0202(1)(a), 11.0101(1).   

 

 
 

Circulate and Submit Nomination Papers for Nonpartisan Office (Form EL-169) to the filing 
officer no later than 5 p.m. on Tuesday, January 2, 2024.  Only original nomination papers (no 
photocopies, faxes, or emailed documents) will be accepted. Nomination papers may not be 
circulated before December 1, 2023. Wis. Stat. § 8.10(2), Wis. Admin. Code EL  § 6.04(2).               

 
 

 

The number of signatures required is as follows: 
 

 

 
 

County Supervisor: 
In counties with populations over 750,000                                                      200 - 400 
In counties with populations between 100,000 and 750,000                         *100 - 200 
In counties with populations under 100,000                                                      20 - 100  
 

*This number applies unless the county has passed an ordinance per Wis. Stat. § 8.10(3m), to reduce 

the minimum number of signatures to 50. 
 

 
 
Complete and Submit a Declaration of Candidacy (Form EL-162) to the filing officer no later 
than 5 p.m. on Tuesday, January 2, 2024 or the candidate’s name will not be placed on the 
ballot.  If the form is faxed or emailed, the original document must follow, postmarked no later 
than January 2, 2024. Wis. Stat. §§ 8.10(5), 8.21, 8.30(4), Wis. Admin. Code EL § 6.04.  
 

IMPORTANT NOTE REGARDING STATEMENTS OF ECONOMIC INTERESTS  

A county may enact an ordinance establishing a code of ethics for public officials that may require a 
candidate for county office to file a Statement of Economic Interests (SEI).  The ordinance may also 
provide that failure to timely file an SEI will prevent the candidate’s name from being placed on the ballot. 
Wis. Stat.§19.59(1m),(3)(b).  Please contact the filing officer to learn if this requirement applies to you. 

 

 

 



} 

 
           Declaration of Candidacy 
                   (See instructions for preparation on back) 
 

Is this an amendment? 

 Yes (if you have already filed a DOC for this election)             No (if this is the first DOC you have filed for this election) 
 

I, ______________________________________________________________, being duly sworn, state that 
    Candidate's name 

I am a candidate for the office of ________________________________________________________________ 
                  Official name of office - Include district, branch or seat number 

representing ________________________________________________________________________________ 
              If partisan election, name of political party or statement of principle - five words or less (Candidates for nonpartisan office may leave blank.) 

and I meet or will meet at the time I assume office the applicable age, citizenship, residency and voting qualification 
requirements, if any, prescribed by the constitutions and laws of the United States and the State of Wisconsin, and that 
I will otherwise qualify for office, if nominated and elected. 
 
I have not been convicted of a felony in any court within the United States for which I have not been pardoned.1   
 
My present address, including my municipality of residence for voting purposes is: 
 
    Town of     

Village of   
City of        

 

      House or fire no.  Street Name         Mailing Municipality and State           Zip code          Municipality of Residence for Voting  

My name as I wish it to appear on the official ballot is as follows: 
 

______________________________________________________________________________________________ 
                     (Any combination of first name, middle name or initials with surname.  A nickname may replace a legal name.)  

 

                                                                                                                                                       
                                                       (Signature of candidate) 
STATE OF WISCONSIN  
  

County of                                                            

                        (County where oath administered) 

 

Subscribed and sworn to before me this ______day of ___________________, ________. 
 
_________________________________________________________________ 
                          (Signature of person authorized to administer oaths) 

 
 Notary Public or   other official ___________________________________________ 
                       (Official title, if not a notary) 

If Notary Public:  My commission expires                                                             or  is permanent. 
 

__________________________________________________________________________________________________________________________ 
 

The information on this form is required by Wis. Stat. § 8.21, Art. XIII, Sec. 3, Wis. Const., and must be filed with the filing officer in 
order to have a candidate's name placed on the ballot.  Wis. Stats. §§ 8.05 (1)(j), 8.10 (5), 8.15 (4)(b), 8.20 (6), 120.06 (6)(b), 887.01. 
 
 

EL-162 | Rev. 2019-08 | Wisconsin Elections Commission, P.O. Box 7984, Madison, WI 53707-7984 
608-266-8005 | web: elections.wi.gov | email: elections@wi.gov

                     
1 A 1996 constitutional amendment bars any candidate convicted of a misdemeanor which violates the public trust from running for or 
holding a public office.  However, the legislature has not defined which misdemeanors violate the public trust.  A candidate convicted of any 
misdemeanor is not barred from running for or holding a public office until the legislature defines which misdemeanors apply. 

FOR OFFICE USE ONLY 

NOTARY SEAL 
REQUIRED, IF OATH 

ADMINISTERED BY 

NOTARY PUBLIC  

ss. 



 

Instructions for Completing the Declaration of Candidacy 
 

All candidates seeking ballot status for election to any office in the State of Wisconsin must properly complete and 
file a Declaration of Candidacy.  This form must be ON FILE with the proper filing officer no later than the deadline 
for filing nomination papers or the candidate's name will not appear on the ballot.  A facsimile will be accepted if the 
FAX copy is received by the filing officer no later than the filing deadline and the signed original declaration is 
received by the filing officer with a postmark no later than the filing deadline. 

Information to be provided by the candidate: 

 Type or print your name on the first line. 

 The title of the office and any district, branch, or seat number for which you are seeking election must be 
inserted on the second line.  For legislative offices insert the title and district number, for district attorneys 
insert the title and the county, for circuit court offices insert the title, county and branch number, and for 
municipal and school board offices insert the title and any district or seat number. 

 Type or print the political party affiliation or principle supported by you in five words or less on the third line.  
 Nonpartisan candidates may leave this line blank. 

 Felony convictions:  Your name cannot appear on the ballot if you have been convicted of a felony 
in any court in the United States for which you have not been pardoned.  Please see footnote on page 
1 for further information with respect to convictions for misdemeanors involving a violation of public 
trust.  These restrictions only apply to candidates for state and local office. 

 Your current address, including your municipality of residence for voting purposes, must be inserted on the 
fourth line.  This must include your entire mailing address (street and number, municipality where you 
receive mail) and the name of the municipality in which you reside and vote (town, village, or city of __). 
If your address changes before the election, an amended Declaration of Candidacy must be filed with the filing 
officer. Wis. Stat. § 8.21.  Federal candidates are not required to provide this information, however an address 
for contact purposes is helpful. 

 Type or print your name on the fifth line as you want it to be printed on the official ballot.  You may use your 
full legal name, former legal surname, or any combination of first name, middle name, and initials, surname 
or nickname with last name. 

Note: The Wisconsin Elections Commission has determined that, absent any evidence of an 
attempt to manipulate the electoral process, candidates are permitted to choose any form 
of their name, including nicknames, by which they want to appear on the ballot. 

No titles are permitted.  In addition, names such as “Red” or “Skip” are permitted, but 
names which have an apparent electoral purpose or benefit, such as “Lower taxes,” 
“None of the above” or “Lower Spending” are not permitted.  It is also not permissible 
to add nicknames in quotes or parentheses.  For example, John “Jack” Jones or John 
(Jack) Jones are not acceptable, but John Jones, Jack Jones or John Jack Jones are 
acceptable. 

This form must be sworn to and signed in the presence of a notary public or other person authorized to 
administer oaths, such as a county or municipal clerk.  Wis. Stat. §§ 8.21(2), 887.01(1). 

Information to be provided by the person administering the oath: 

 The county where the oath was administered. 

 The date the Declaration of Candidacy was signed and the oath administered. 

 The signature and title of the person administering the oath.  If signed by a notary public, the notary seal is 
required and the date the notary’s commission expires must be listed.  

All candidates for offices using the nomination paper process must file this form (and all school district 
candidates must file the EL-162sd) with the appropriate filing officer no later than the deadline for filing 
nomination papers.  Wis. Stats. §§ 8.10 (5), 8.15 (4)(b), 8.20 (6), 8.21, 8.50 (3)(a), 120.06 (6)(b).  Candidates 
nominated for local office at a caucus must file this form with their municipal clerk within 5 days of receiving 
notice of nomination.  Wis. Stat. § 8.05 (l)(j). 



  

        
____________________________________________________________________________________________________________ 
 

Wisconsin Elections Commissioners 
Dean Knudson, chair | Marge Bostelmann | Julie M. Glancey | Ann S. Jacobs | Jodi Jensen | Mark L. Thomsen 

_________________________________________________________________________________________________________ 
Administrator 

Meagan Wolfe 

       Wisconsin Elections Commission 
 

212 East Washington Avenue | Third Floor | P.O. Box 7984 | Madison, WI  53707-7984 
(608) 266-8005 | elections@wi.gov | elections.wi.gov 

 
MEMORANDUM  
 
 
TO Wisconsin County Clerks and the Milwaukee County Elections Commission 
 Wisconsin Municipal Clerks and the Milwaukee City Election Commission  
 
FROM: Elections Commission Staff  
 
DATE: September 13, 2019 
 
SUBJECT: Effect of Constitutional Amendment Barring Convicted Felons from  

Running for or Holding Elective Office in Wisconsin  
 
In November 1996, the electors of the State of Wisconsin ratified a constitutional amendment 
which bars any person, who has been convicted of a felony for which they have not been 
pardoned, or who has been convicted of a misdemeanor involving a violation of public trust for 
which they have not been pardoned, from holding a state or local office.  As a result of the 
adoption of this constitutional amendment, which took effect on November 5, 1996, local 
election officials may need to address a number of questions relating to convicted felons who 
seek to run for office or who are elected to office.  
 
The constitutional amendment deals with two different types of crimes.  The first involves felony 
convictions. Any person convicted of a felony in any federal or state court in the United States is 
barred from running for state or local office in Wisconsin, unless that person has been pardoned.  
 
The second involves misdemeanor convictions involving a violation of public trust.  The term, 
“misdemeanor involving a violation of public trust,” has not been defined by state law.  Filing 
officers do not have to worry about individuals convicted of that category of crime until the term 
has been defined.  At the present time, there is no such thing as a misdemeanor involving a 
violation of public trust.  
 
The Declaration of Candidacy form (EL-162) reflects this constitutional change.  Any person 
seeking to be a candidate for state or local office must file a Declaration of Candidacy.  That 
declaration contains a sworn statement that the person has not been convicted of any felony for 
which they have not been pardoned, or any misdemeanor involving a violation of public trust for 
which they have not been pardoned.  Any person who falsely signs this statement could be 
convicted of a violation of Wis. Stat. § 12.13(3)(a), (am).  If a person seeking to become a 
candidate advises you that they have been convicted of a felony, your best approach is to advise  
 
 



 
County and Municipal Clerks 
September 13, 2019 
Page 2 
 
them that they cannot be a candidate and discourage them from filing ballot access documents, 
including nomination papers, a Declaration of Candidacy and Campaign Registration Statement. 
 
If it is brought to your attention that a person who is a convicted felon has filed ballot access 
documents, the matter needs to be resolved in consultation with your municipal or county 
attorney.  It is the position of the Wisconsin Elections Commission that you should only act on 
information that has been presented to you, in the form of a sworn complaint, alleging that a 
person has been convicted of a felony and evidence is provided in support of that allegation.  
Your municipal attorney can assist you in verifying the basis of the complaint.  
 
Once it has been determined that a candidate or an elected official has been convicted of a 
felony, your municipal attorney can assist you in removing the person’s name from the ballot or 
take appropriate steps to have the person removed from office.  A formal notice should be sent to 
the candidate or elected official informing that person of the filing officer’s decision to remove 
his or her name from the ballot.  
 
This change to Wisconsin law regarding candidate qualifications and the qualifications of elected 
public officials does not require the municipal clerk to verify that every elected official or 
candidate for elected public office has not been convicted of a felony for which they have not 
been pardoned.  The clerk should rely on the sworn statement of the candidate on the Declaration 
of Candidacy.  No action should be taken unless there is evidence, in the form of a sworn 
complaint, setting forth allegations which establish that a candidate or elected official has been 
convicted of a felony for which they have not been pardoned. 
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